	MEDIPAC Transfer/Depart/Discharge Helpful Handout

Signed on…

From the STAT sign on screen

Click on GO TO DESKTOP; Double click on the MEDIPAC icon

Screen opens to session selection screen; locate cursor (flashing line or box) at command line.  Either type MEDIPAC or tab to MEDIPAC and put an “A” press the Enter Key.  (MEDP3M is TRAINING REGION!)
After opening the Medipac icon, you will NOT use the mouse.

SCENARIOS:

· Cardiology pt. admitted to NON Pav.4 bed 

· ED->Cath Lab->7N

· ED->OR->5N

· ED->TOBS->Cath Lab->9N

· ED->Cath Lab->9N

· ED->7N

· Helicopter->OR->5N  (PAV 1 to PAV 4)
· Cardiology pt. on Non Pav 4 unit NXFE to Pav 4

· Non Cardiology pt on 7N->8N

· 5N->OR->5N (fresh heart)

Always check:  
· In the upper left corner of the screen, the function is displayed. 
· In the lower right corner, check the PAV is correct. (PAV 4).
PAV Units:
ED = PAV 1, 3
10SD = PAV 1, 3, 4

VHR = PAV 1, 3, 4

CCL = PAV 4, 1 (for inpatients only)
TOBS = PAV 4

5N = PAV 4

6S = PAV 4

7N = PAV 4
	STEPS to Transfer Patients

1. Tab to NXFE
2. Type an “A” to the left of function name/Press Enter key
3. Tab to ACCOUNT NUMBER and Enter 0 and the 12-digit account number from the patient list and press the Enter key
4. On the transfer information screen, the date should remain the same, but the time can be changed to reflect the physical time patient left unit, along with the patient’s location can be changed, hospital service, attending physician. Anything in RED can be changed!
5. Note: for any transfer to be accurate, the correct Pavilion must be chosen.


A pavilion is defined as a collection of nursing units and departments within an institution that are separated because of physical or operational differences, or both.  Codes associated with each Pavilion are used to track census, revenue and other general ledger activities.



Name



              Pavilion #
a) VUH Vanderbilt Acute Adult Hospital


1
                

b) VCH Vanderbilt Children’s Hospital 


3

c) VHVI Vanderbilt Heart Vascular Institute

4
If you cannot transfer the patient to the correct bed, you may need to change the pavilion. i.e.: Cardiac patient being transferred from ED (PAV 1) to 7N (PAV 4).
Transfer to bed on same unit:
1. Press the F9 key to display the available beds on same unit

2. Select line number that corresponds to correct bed/Press Enter key

3. Press Enter key to complete transfer: TRANSFER COMPLETE!
4. A notice/confirmation sheet will print!

Transfer to bed on another unit:
1. Tab to PAV field (4); if PAV 4 to 1; put a “1” in the PAV.
2. Tab to LOC field means LOCATION and type “?” Press Enter key – you will see list of receiving units (2 pages) 

3. Type in line number that corresponds to the correct unit

If you know the Medipac codes of the receiving unit, type in at LOC field, press Enter key!

4. Select line number that corresponds to correct bed/Press Enter key

5. Confirm your information ~ starting at top left and read downward.

6. Press Enter key to complete transfer: TRANSFER COMPLETE!
7. A notice/confirmation sheet will print!


You have to change the PAV to 4 – hit enter to accept the change!
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Below is the Location code table for PAV 4!
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------------------ LOCATION CODE TABLE T T
Select Line Number

CODE DESCRIPTION CODE DESCRIPTION
01. ADMT ADMITTING 16. 4S8 VUH 4
02. ADRC ADMIT REGISTR CANCEL 17. 5N 5N CARD VASCULAR ICU
03. CCL  CATH LAB SPEC ADULT 18. 6S 6 S CARDIOVASCULAR
04. ENDO ENDO SPECIALTY 19. 7N 7 NORTH GEN MED
05. FELC FREE ELEC LASER CTR 20. 78MI 7 SOUTH MICU
06. GATE GATEWAY NEONATAL UNT 21, **** END OF DISPLAY ****
07. MCE3 MCE 3 22.
08. MCES CAR SHORT STAY MCE 23.
09. RADR RADIOLOGY RECOVERY 24,
10. TOBS CAR SHORT STAY TVC 25.
11. TVOS TVC 3 26.
12. VHR  MAIN OR SPEC. UNIT 27.
13. VUH1 HYBRID OPERATIVE SER 28.
14, 10SD DIALYSIS 29.

15. 4NPL 4 N SPECIALTY 30.




Scenarios related to Pavilion 4.

1. Car. pt. admitted to NON Pav.4 bed 

2. ED->Cath Lab->7N

3. ED->OR->5N

4. ED->TOBS->Cath Lab->9N

5. ED->Cath Lab->9N

6. ED->7N

7. Helicopter->OR->5N

8. Car.pt. on Non Pav4 unit NXFE to Pav4

9. Non Car.pt on 7N->8N
10. 5N->OR->5N (fresh heart)

Who needs access???

Sending Units

Receiving Units

Current process for cross pavilion transfers:

VCH to Dialysis

PHV to 4NPL

These transfers are within Pavilion transfers to same unit as exists
in Pav 1.

PAV 4 transfer would include many more possibilities.

MR on 9N could need to transfer patient to O.R. or 5N

MR on 7N need to transfer patient to 8N or 5N
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1. Change Pavilion then press enter





2. You will receive confirmation! 
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