
How to Create a Message Basket in StarPanel for Registered Dietitians (Nutrition Department)
IMPORTANT POINTS:

· Inpatients have very few message baskets.

· All inpatient message baskets must be approved by Neal Patel, MD, CMIO. 

· Sue Muse must give Access to Create a Message basket (even after you have the function via Administration – it won’t work till she does her step and verifies the new creator has been trained).

· Request should come through a Request function in Pegasus from the manager/director of the area –I.E. Chris Biesemeier for nutrition (she usually is the requester but if not – then verify with her).
· Verify the dietitian only needs the “Dietitian” basket group, which is the dropdown name in Message Basket in StarPanel. Some RD’s also work in a clinic to so you make one basket for the user and add it to all the appropriate basket groups or dropdowns for their clinics
· Other inpatient message baskets: 

a. Scheduling message baskets,
i. Very few left but a few are still used

ii. Scheduling baskets are already set up for each floor – specific to the floor and not specific to the MR (see separate document for more specifics on this basket (Message Basket Access MR).
b. Hospitalists

c. ED
· Any other request for baskets please discuss with Heather Knott or Julia Lyles (outpatient) before creating or giving access!

First Step: Give the new user access to the appropriate basket group by going to StarCopy. Enter in the To: space the user id of the person who needs the basket and in From: a user ID in the basket group already has the basket/group (you will have to find out the name of this person).   
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Second Step: Go to Basket Explorer to create the basket: 
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4.Type in the name of the basket using the naming convention: NO SPACES,
Lastname and first inifial-RD e.g CampD-RD or CampD-DietTech

or more baskets, separated by spaces:





Third Step: Make it the new users default basket:

[image: image4.png][Panets | [Pt.Lists | [MsgBaskets | [WhBoards | [NewResuits ] [ Signratts | [ Misc. |

Create anew basket

Search by bask.;;p s:an:h clear

|+CampD-RD

Show the basket and its messages
| What groups is it in?

| Who s using it?

[Rename the basket

|Add the basket to another group

| Assign the basket as the default basket -
Show historical stafistics about this basket

| Was the basket renamed? (afier 7/15/2010)

Completely delete the basket
Basket CampD-RD is not assigned to any basket group.





[image: image5.png]Use

OK

Assign basket CampD-RD as the default basket to users:

ID:(one or more nser]]) g[mnkup (last, ﬁrst):l:l





New user can now see the Message basket group “Dietitian” when they click on Message baskets in StarPanel. When they click on the dropdown they will see their name listed. When they click on their name the basket will open and they can see any new messages below. By making it their default basket they will know if they have a message(s) by the RED Messages indicator at the top of the StarPanel screen:
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