CORRECTING NAMES AND TITLES IN VARIOUS APPLICATIONS:
1. Employee should contact HR and request a name change.  They will need to provide supporting documention.
2. The employee can log onto AccessVU at http://www.vanderbilt.edu/accessvu/existing/ and click on Enter PII.
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3. This will change the name connected to the VUNetID.
4. The employee then contacts their security manager to request a change in name/role be submitted on the Identity Operations (SAMS) Online Submission Form.  This will change the name in Amanita, StarPanel, HEO/Wiz, HED and Medipac.
5. One additional change may be required in StarPanel
a. [bookmark: _GoBack]See How to Correct Role Display under the StarPanel tab in the On Call Manual.
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Welcome to the Vanderbilt Identity Management (IDM) page. From this page you
will manage your VUnetID and related services such as your ePassword, email
address(es), and the way your name displays to others. Vanderbilt University's
policy on Computer Privileges and Responsibilities applies to all VUnetID related
services. Click to review.

« Hew Employee - Claim your Vandsrit account, Claming your Vanderbif accounts th frs step o egin using

Vanderbit network resources. Ciick the, "New Employee* lnk o claim your VUnetD. View directions for claiming
your account

‘« Claim Invitation - Claiming your invitation s the first step to begin using Vanderbilt Network resources. Your
VUnetiD and ePassword will be your login credentials (user name and password) for the majority of systems at
Vanderbilt. Click the “Claim Invitation™ button to claim your VUnetiD. View directions for claiming your invitation. -

Enter Pl - Enter your Personal Identifable Information (PI). Enter your personal identifable information only ifyou
are going to be employed by Vanderbilt or attend Vanderbilt as a student. View directions. )=





