
Updating the Patient Summary  
 

 

The Patient Summary is a brief summary within the patient’s medical record. It is required to be 

updated with each clinic visit. 

Most sections can be updated with free text. The first three sections (Medications, Allergies and 

Structured Problems) are in an editor format which allows information to become “universal” and 

interfaced with other areas of the EMR, including RxStar. 

 

Updating the Patient Summary 

1. Open the patient’s medical record.  

2. Click the yellow Patient Chart tab. The Patient Summary loads in 3rd frame. 

 

3. Click blue Update link.  

4. In the Pt. Summary doctor box, enter your name (last, first). This is a required field. 

The date of service will default to today’s date. “My Text” is available to use in the 

free text sections.  

 

5. Select “Send Changes” after you have completed all entries. 
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Using the Medications Editor 

1. To update a medication, click on the Sig. of the medication in the list. Type updates 

in the text box. Hit Enter on your keyboard. You can only edit the Sig., not the 

medication itself.  

 
 

2. To delete a medication, click the red X next to the medication name. 

 
 

3. To retrieve a deleted medication, click the blue back arrow  while you are still in the 

session. This will completely restore the entry.  

 
 

4. To add a new medication, scroll to the bottom of the Medication List. Begin typing 

the medication name in the text box, and Select the medication from the dropdown 

list. Hit Enter on your keyboard. 

To add a sig for the new medication, type medication sig. Hit Enter on your keyboard.  

The ‘i’ icon  at the end of the medication provides medication details and entry 

history. 

 
 

5. When all edits have been made, click Save to capture all changes  
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Using the Allergies Editor 

1. To edit an allergy, click on allergy name.  

 

Editing fields will appear including type, reaction and severity. 

 

2. To delete an allergy, click the red x next to the allergy name. 

  
3. To retrieve a deleted allergy, click the blue arrow while you are still in the session. 

This will completely restore the entry. 

  
4. To add a new allergy, click new 

   
Then complete fields with known information about the allergy. 

 
 

5. Click save to capture all changes to the Allergy List. 
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Using the Structured Problems Editor 

1. To update a problem, click on problem name. Type updates in text box. Click enter 

on your keyboard. 

 

2. To delete a problem, click the red x next to the problem name. 

  
3. To retrieve a deleted problem, click the blue arrow   while you are still in the 

session. This will completely restore the entry. 

  
4. To add a new problem, scroll to the bottom of the structured problem list. Begin 

typing a diagnosis in the text box. Select the diagnosis from the dropdown list that 

appears below the problem box. Start Date and Comments can also be added 

Then, click “Add Problem Item to List” button

 

5.   Click Save to capture all changes to the Structured Problem List  


