Deferring Admission Medication Orders in Order Tracker in the Emergency Departments
	PURPOSE:  To explain how patient admission medication orders are deferred in the ED



Content Outline:

· General Information
· Steps to Defer an Order in Order Tracker
General Information: 
· Order Tracker helps the ED nurse manage and categorize patient orders. By opening up an individual order window, the nurse can reassign that order to one of several categories: “New, To Do, Repeating, Done, Unable to Complete, Repeating Finished, or Admissions.”

· A provider may order medications to be given upon patient admission to a hospital unit. In this case, the ED nurse would need to defer this medication order so that the order will still be active for the inpatient nurse when the patient arrives on the unit. The deferring process recategorizes the order as an “Admissions” order.
Steps to Defer an Order in Order Tracker:

1. Order Tracker (OT) is accessed from the ED whiteboard. 

2. Click on the colored box in the OT column to open the OT window.
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3. Click on the medication you want to defer. This opens the individual medication screen.
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4. Within the medication screen, click “Defer” in either the Document Action and Go to Next column or the Document Action & Exit to Overview column.
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5. The order will now move from the “New” heading within the Order Tracker screen down to the “Admissions” heading.
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