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CREATE ASSIGNMENT


Click “Create Assignment” button


Provider Type:   RN


Care Relationship:  Care Partner


Shift box appear:  your shift


Set your shift time: 


Start with END first then START second!


Add 15 minutes at end and start of your shift!


�


Filter Patients “Patient Dept.”:   your unit


Click FILE . . . Save Configuration


Search your Last name & Select


Select Patients … multiple patients, hold “CTRL key” and click


Click on “ASSIGN” message: Assignment succeeded.


REFRESH!!
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How to UNASSIGN a Patient


Click “Create Assignment” button


Search your Last name & Select


You are back at your assignment with blue highlighted patient names.


Click on Staff Detail button (at top)


A popup box will appear with a list of your patients


Click on the patient name you want to remove from your assignment


Click on END


A popup box will appear “Reason for Ending” your relationship to the patient


Type a Reason & click on OK.


Click on OK


Click on EXIT


REFRESH!
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