Vanderbilt University Medical Center
Department of Rehabilitation Services

Clinic Bowl Request Procedure

Committee Meeting Overview:

There will be four reserved meetings per year.  At each meeting, the committee will review requests year to date, upcoming deadlines, remaining funds, and any department communications that need to be made. 

Deadlines for Requests:
There are two deadlines for capital requests (clinic equipment).  Requests must be turned in to Tammy Baldocchi no later than February 1st and then again by August 1st.   All requests for patients may be turned in at any time through out the year.
Clinic Bowl Request Form:
The request form is available on the Rehab Intranet.  If you go to the Rehab Website, and click on Intranet, you will see a tab for Clinic Bowl.  Select this for all Clinic Bowl forms as well as this procedure page.  If you do not have access, you may obtain a form from Tammy Baldocchi. Email: tammy.baldocchi@vanderbilt.edu  Phone: 343-8383.
Approval Process:
1. Request is emailed to Tammy Baldocchi.
2. Tabitha will forward requests to committee members to review.  The members will have 3 days to approve or deny the request.  After 3 days, no response will warrant an approval for that request.
3. The request will then be turned into the Director of Rehab for final review and approval (or denial).

4. If the request is approved, the department that submitted the request must complete all required paperwork and turn that in to Tammy for signature authorization.  Tabitha will then order the item.

5. Once item has arrived, Tammy will place Nashville Junior Chamber of Commerce plaque on the item.  

6. Item will be delivered to requesting department.
