2017 2018 Vanderbilt Recreation and Wellness Center
	Dates
	Activities (may change based on facility needs) 
	Contact (may be altered based on off days or facility needs)

	
	BEFORE ROTATION:

· Review Website:  http://www.vanderbilt.edu/recreationandwellnesscenter/
· Review competencies and print off  forms, schedule, grading forms, articles

TURN WORK IN:
· Submit info for review throughout the rotation, expect feedback and recommended edits

· The goal is to complete you evaluation on the last day of the rotation.  This may vary based on Marilyn’s schedule.

· FOLLOWING your evaluation with Marilyn, submit ALL paperwork to Dianne K.

THINGS TO KEEP IN MIND:
· To give you the maximum level of experiences, we use a flexible scheduling format.  During orientation, you’ll actually build your schedule based on events, client schedules, and worksite needs.  Fill in the schedule as you discuss your rotation days with Marilyn
· Preceptor needs to preview your drafts and print collateral you have developed.  If preceptor is working a program/event – find out where she is and GO TO HER.  She might ask you to e-mail her your work, fax it to her, or come see her at the event. The idea is to keep your project moving!
· Bring your laptops.
	Preceptor:                                                                                      Marilyn Holmes, MS, RDN, LDN, Associate Director   Wellness, Fitness and Nutrition

2nd Floor   2700 Children’s Way, Nashville 37212 marilyn.c.holmes@vanderbilt.edu                                                    615-343-2638                                                                                                615-343-6627                                                          
*Depending on schedule and programs, you may not complete ALL of the bulleted items.  CONFIRM with preceptor on 1st day what is due on the final day of the rotation.
After your evaluation with Marilyn, return all graded competencies, projects, etc to Dianne.


	Dates
	Activities
	Contact

	Week I

Monday

8:30-5:00

	8:30  Meet Marilyn – 2nd Floor Rec Center, main  administrative offices
· Begin orientation
· Map out your schedule for the two weeks 
· Before end of day, submit your plan of work for the 2 weeks to Marilyn for review.

	Marilyn Holmes, MS, RDN, LDN, Associate Director 

marilyn.c.holmes@vanderbilt.edu                                                    615-343-2638                                                                                                  615-343-6627                                 

	
	Discuss with Marilyn When The Following Projects Are Due:
	Project/Event Date               Submit Work Date

	
	· Fitness Center Evaluations 

· Fitness Center Summary

· Copy of Fitness Evaluation Summary Grading Form
	

	
	· Discussion of Readings
	

	
	· E-newsletter article

· Written Communication Grading Form
	

	
	· Rec Center Leadership Rubric
	

	
	· Nutrition Minute                                                                                                                               Drafts, Plans, Social Media Posts, Nutrition Analysis of Recipes, Summarized Results Copy of Nutrition Minute Group Education Form   
	

	
	· Nutrition Tidbit                                                                                                                           Drafts, Plans, Nutrition Analysis of Recipes, Copy of Nutrition Minute Group Education Form   
	

	
	· Copy of Cooking at the Rec Center Evaluation Form
	

	
	· Copy of Nutrition For Peak Performance   Grading Form                                                                  Nutrition Huddle Drafts/Plans, Pictures of Storefront Displays, Tracking of Display Costs (within budget)
	

	
	· Copy of Personalized Nutrition Coaching  Form
	


